
Department of Defense

INSTRUCTION

NUMBER 1348.34
September 13, 1989

Administrative Reissuance Incorporating Through Change 2, July 24, 1990

SUBJECT:  Presidential Recognition on Retirement from Military Service 

References:  (a)  White House Memorandum, "Appreciation Certificates for Military 
Retirements," March 2, 1989

1.  PURPOSE 

This Instruction implements reference (a) by establishing policy, assigning 
responsibilities, and prescribing procedures for conveying the appreciation of the 
President to members of the Armed Forces on their retirement.

2.  APPLICABILITY 

This Instruction applies to the Military Departments and the members of the Active 
and Reserve forces, and by agreement with the Department of Transportation, the U.S. 
Coast Guard.

3.  POLICY 

It is DoD policy that a "Certificate of Appreciation for Service in the Armed Forces of 
the United States" (DD) Form 2542, enclosure 1) shall be presented to each member 
retiring from the Armed Forces after serving 20 or more years and attaining eligibility 
to receive retired pay.  (Members of the Reserve components will be presented this 
certificate upon their transfer to the Retired Reserve.)   In addition, letters of 
appreciation, signed by the President, shall be presented to selected personnel 
specified in this Instruction.
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4.  RESPONSIBILITIES 

4.1.  The Assistant Secretary of Defense (Force Management and Personnel)  
(ASD(FM&P)) shall exercise oversight over the Military Departments and the U.S. 
Coast Guard for compliance with this Instruction.

4.2.  The Secretaries of the Military Departments and the Commandant of the U.S. 
Coast Guard  shall ensure compliance with the policies and procedures in this 
Instruction.

5.  PROCEDURES 

5.1.  Certificates of Appreciation 

5.1.1.  A "Certificate of Appreciation for Service in the Armed Forces of the 
United States" bearing the signature of the President, as Commander in Chief, has been 
established for extending the Nation's appreciation to those who are retiring after 
honorable service in the Armed Forces.

5.1.2.  A "Certificate of Appreciation for Service in the Armed Forces of the 
United States" shall be appropriately completed with name, rank, and Military Service 
and shall be presented at the time of the Service member's retirement from the Military 
Service, in accordance with section 3., above.

  NOTE:  "DD Form 2542" shall not appear on the actual certificate.

5.1.3.  The certificate is an expression of gratitude to the individual for 
military service and is not intended to have any legal effect on entitlements or 
benefits.   Accordingly, a copy of the certificate or a notation that the Service member 
has received the certificate shall not be made a part of the Service member's permanent 
military record.

5.1.4.  Military Departments shall present certificates of appreciation to all 
Service members retiring on or after October I, 1989.   Military Departments shall 
present certificates of appreciation to Service members who retire between January 20, 
1989 and September 30, 1989 on request from the Service member as soon as possible 
after the certificates become available.

5.2.  Letters of Appreciation 
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5.2.1.  In addition to certificates, the following personnel shall receive 
standard letters of appreciation prepared by the White House Military Office (WHMO) 
and signed by the President:

5.2.1.1.  Those Service members retiring with at least 30 years of 
military service.   Members of the National Guard must have served 30 years of 
creditable service for retired pay purposes in order to qualify for a retirement letter 
from the President.

5.2.1.2.  The Chairman and the Vice Chairman of the Joint Chiefs of 
Staff (JCS) and the Chiefs of Staff of the Military Services, on retirement.

5.2.1.3.  The senior enlisted member from each Military Service, on 
retirement.

5.2.1.4.  Recipients of the Medal of Honor, on retirement.

5.2.1.5.  Former prisoners of war (POWs), on retirement, who qualify for 
or have been awarded the POW Medal.

5.2.2.  The Military Departments shall request those letters through their 
White House liaison officer and provide the information necessary to complete the 
letter using the format in enclosure 2.

5.2.3.  As is the case with certificates, retroactive letters of appreciation shall 
also be prepared, on request, for Service members who retire between January 20 and 
September 30, 1989.   Presidential retirement letters should be requested in advance 
of actual retirement, but will be processed up to 60 days after retirement. 
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6.  EFFECTIVE DATE AND IMPLEMENTATION 

This Instruction is effective immediately.   Forward one copy of implementing 
documents to the Assistant Secretary of Defense (Force Management and Personnel) 
within 60 days.

Enclosures - 2 
E1.  DD Form 2542, "Certificate of Appreciation for Service in the Armed Forces 

of the United States" 
E2.   Sample Format (for Use By the Military Departments in Providing the White 

House Military Office Pertinent Information for Presidential Letters of 
Appreciation)
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E1.  ENCLOSURE 1

DD FORM 2542
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E2  ENCLOSURE 2

SAMPLE FORMAT
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